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500 Health and Safety Policy 
This policy should be read in conjunction with the Health and Safety at Work Act 2015.  
The Board of Trustees is committed to looking after the health and safety of all staff, students, visitors 
and contractors by ensuring the school's leadership team comply with relevant health and safety 
legislation, regulations, New Zealand standards, and approved codes of practice. 

The Board of Trustees is committed to providing and maintaining a safe and healthy workplace for all 
staff, students, and other people in the workplace by ensuring the leadership team have effective 
systems in place and abide by these to: 
● Making health and safety a key part of our role 
● Working with their workers to improve the health and safety system at our school 
● Doing everything reasonably possible to remove or reduce the risk of injury or illness  
● Making sure all incidents, injuries and near misses are recorded in the appropriate place  
● Investigating incidents, near misses and reducing the likelihood of them happening again  
● Having emergency plans and procedures in place 
● Training staff about hazards and risks so everyone can work safely  
● Providing appropriate induction, training and supervision for all new and existing workers 
● Helping workers who were injured or ill return to work safely 
● Making sure contractors and subcontractors working at the school operate in a safe manner.  

All staff are encouraged to play a vital and responsible role in maintaining a safe and healthy 
workplace through: 
● Being involved in improving health and safety systems at work 
● Following all instructions, rules, procedures and safe ways of working 
● Reporting any pain or discomfort as soon as possible 
● Reporting all injuries, incidents and near misses 
● Helping new workers, staff members, trainees and visitors to the workplace understand the 

Safety procedures and why they exist 
● Reporting any health and safety concerns or issues through the reporting system 
● Keeping the workplace tidy to minimise the risk of any trips and falls 
● Wearing protective clothing and equipment as and when required to minimise your exposure to 

workplace hazards 
● Physical Constraint: All teaching staff are authorised to apply restraint. Non-teaching staff are 

also authorised to apply restraint when a student becomes violent. The Principal will follow MoE 
guidelines. Any incidents will also trigger a review or formation of an Individual Education Plan 
(I.E.P). 

Others in the workplace: All others in the workplace including students and visitors are encouraged to: 
● Follow all instructions, rules and procedures while in the school grounds 
● Report all injuries, incidents and near misses to their teacher or other staff members 
● Wear protective clothing and equipment as and when required to minimise your exposure to 

hazards while learning. 
Students are provided with basic health and safety rules, information and training and are encouraged 
to engage in positive health and safety practices. Health and safety is everyone’s responsibility.  
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The Principal (Officer) has responsibility for implementing this policy and therefore must exercise due 
diligence in accordance with the provisions of the health and safety legislation, and in particular the six 
due diligence obligations. These are: 

1. Continuously learn about, and keep up to date with, work health and safety issues. 
2. Understand the work of the organisation. 
3. Know the risks that workers, volunteers, and any other people who could be affected by the 

organisation’s actions may face  
4. Check the organisation has processes: 

a. In place on appropriate use of resources to eliminate or minimise risk to health and 
safety, and that resources for this are available. 

b. In place to communicate and consider information about work health and safety, and to 
respond to that information. 

c. In place to comply with any duties and requirements under HSWA, and uses them. 
 

5. In addition, The Principal (Officer) has responsibility for implementing this policy and 
therefore must: 

a. Take all reasonable steps to protect students, staff and visitors to the school from unsafe 
or unhealthy conditions or practices. 

b. Ensure that the SPS Values (staff code of conduct) is implemented effectively. 
c. Ensure there is zero tolerance to unacceptable behaviour, such as bullying, and that 

there are effective processes in place. 
d. Provide a smoke free environment. 
e. Ensure a risk analysis management system (RAMS) is in place and carried out. 
f. Seek approval for overnight stays/camps/visits attesting first to their compliance with 

above. 
g. Consult with the community every two years regarding the health programme being 

delivered to students. 
h. Provide information and training opportunities to employees. 
i. Advise the Board Chair of any emergency situations as soon as possible. 

6. Ensure all employees and other workers at the school will take reasonable care to: 
a. Cooperate with school health and safety procedures. 
b. Comply with the health and safety legislation, duties of workers. 
c. Ensure their own safety at work. 
d. Promote and contribute to a safety conscious culture at the school. 

SELF REVIEW:  
This policy will be reviewed at the first board meeting of each school year. 
 
What exercising due diligence means An officer must make sure the organisation has appropriate 
systems of work. They must also actively monitor and evaluate how health and safety is managed 
within the organisation. Exercising due diligence as an officer means taking reasonable steps to: –  
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